GARDA VETTING

IMPORTANT – PLEASE READ BEFORE SUBMITTING GARDA VETTING APPLICATION FORM
Why must I complete the Garda Vetting Application Form?

All students who will be working with children and vulnerable adults as part of their Work Experience programme are legally required by the prospective employer to obtain Garda Vetting before going on Work Experience.  No Student will be eligible for Work Experience until such time as vetting forms have been fully processed. Ensuring that the form is correctly filled out will expedite the registration process.  
Guidelines for the Completion of the Garda Vetting Application Form
Please see below notes and guidelines that can assist when completing the Garda Vetting Application Form before submission to Cavan Institute. Inaccurately completed forms will be returned to the applicant.

Please note that Garda Vetting clearance can only be used in the process of gaining Work Experience while a Student at Cavan Institute. A separate police certificate of character is required for emigration purposes or working abroad for long periods of time.
Completing the Form
1. Your Details
• The form must be completed in full using BLOCK CAPITALS.
• The completed form must be legible.
• If a section of the form is not applicable to the applicant, this must be indicated by using N/A. This may be relevant, for example in the sections “Alias” and “Previous Name”.
• Alias is any other name that the applicant is known by other than their forename on their birth Certificate. For example, someone named Edward may be known as Ed or Eddie.

 • Place/City of Origin is the area in which the applicant resided following his/her birth.  It does not refer to the location of the hospital where the applicant was born.
• In the address section, every year must be accounted for.  Current address can be indicated by using “Present” or “To Date” under the heading “Year To”.
• House names / numbers must be clearly legible.  Where there is no house number, this should be indicated by inserting n/a.
• Course Code, this is the code that is in the brochure or on the website. Example CI061AP
Correcting Errors
Errors must be corrected using pen, in a way which ensures the detail remains legible. It is advisable that applicants put their initials beside corrections to indicate their authenticity. Tipex or correctional fluid must not be used.
Signatures
The form must contain the applicant’s original signature. It cannot therefore be completed by a third party on behalf of the applicant.  The form must NOT be signed by a representative of the Gardaí at local level. Cavan VEC/Cavan Institute is the authorised body designated to submit Garda Vetting Applications and will liaise directly with the Garda Central Vetting Unit.
Submitting the Form
The original completed form must be downloaded from the College website and returned to Cavan lnstitute.  Photocopies cannot be accepted.  Only fully and correctly completed forms will be submitted to the Garda Central Vetting Unit for examination. Any form that is incorrectly completed will be returned to the applicant with omissions highlighted.
Other requirements

Students who are under 18 years of age on 30th August 2011 are required to get their parents/guardian to sign a separate permission form which can be downloaded from College website
Results of the Vetting Process
Once the vetting process has been carried out by the GCVU, the results of the vet will be forwarded to Cavan Institute.













